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VISA is stay permit arrangement

“… Visa adalah keterangan tertulis yang diberikan oleh pejabat yang berwenang
di Perwakilan Republik Indonesia atau di tempat lain yang ditetapkan oleh
Pemerintah Republik Indonesia yang memuat persetujuan bagi Orang Asing
untuk melakukan perjalanan ke Wilayah Indonesia dan menjadi dasar untuk
pemberian Izin Tinggal.”

Undang-Undang Republik Indonesia Nomor 6 Tahun 2011 Tentang Keimigrasian
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Diplomatic 
Visa

Given for 
diplomatic 

purpose

Duty Visa

Given for 
official duty, but 
not diplomatic 

purpose

Visit Visa

Given for short 
visit purpose(s)
• Free pass visa
• Visa on Arrival
• Visit Visa (index 

code: 211, 212)

Limited Stay 
Visa

The proper 
visa to 
study 

@BINUS

International student @BINUS UNIVERSITY 
must use a proper study visa:  

Limited Stay Permit for Study Purpose, 
index code: C 316

to support their stay permit during the study period

Type of Visa
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Procedure |During Admission Period

Required Documents (for 

visa purpose):
• Personal Data 

(CV/ Resume / BINUS Application)

• Financial Statement
(Bank Statement | USD 1500)

• Non-Political Involvement & 
Non-Working Statement

• Color Copy Passport 
(full front page, valid at least 2 years 

from the application date)

• Passport-size Photo
• Academic Transcript
• Health Statement 

(date written must within a month 

from the submission)

Type of Visa Min 

Passport 

Validity

Remark

Limited Stay Permit Visa, 

for 6-month duration

12 months Recommended for Short Mobility Students

(program less or up to 60 days)
Limited Stay Permit Visa, 

for 12-month duration

18 months Recommended for Exchange/Study 

Abroad/Internship Students

(program less or up to 6 months)
24 months Recommended for Exchange/Study Abroad 

Students:

• Fall/Odd & Spring/Even (Sep to Aug); or

• Spring/Even & Fall/Odd (Feb to Feb)

(program less or up to 12 months)
Limited Stay Permit Visa, 

for 24-month duration

30 months Recommended for Full Degree Students, 

both fee paying and scholarship students.

(degree program)

Source:

PP No.31 Year 2013 About Immigration

(PP No.31 Tentang Keimigrasian), Article 103
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Procedure |Prior Arrival

✓Personal Data (CV/ Resume / 

BINUS Application)

✓Financial Statement

✓Non Political Involvement & Non 

Working Statement

✓Color Copy Passport (full front 

page, valid at least 2 years from the 

application date)

✓Passport-size Photo

✓Academic Transcript

✓Health Statement (date written must 

within a month from the submission)

✓BINUS Letters

Study 

Permit

✓Indonesian Embassy/Consulate 

Information (as the TELEX will only 

be sent to the chosen Indonesian 

embassy/consulate)

✓Personal Data 

(CV/ Resume / BINUS Application)

✓Financial Statement

✓Color Copy of Passport

(full front page, valid at least 2 

years from the application date)

✓Color Cover of Passport

✓Study Permit

✓BINUS Letters

TELEX

✓Passport with validity 

required 

✓TELEX

✓BINUS Acceptance, Sponsor & 

Guarantee Letters

✓Other Required Documents 

from the Indonesian 

Embassy/Consulate

VITAS

student 

accepted 

@BINUS

procedure

upon arrival

ETA: +2 weeks ETA: +1 - 2 weeksETA: +2 weeks
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Procedure | Upon Arrival & the After

✓Original Passport
✓Copy of Passport – Identity Page
✓Copy of Passport – VITAS Page
✓Copy of Passport – Arrival Stamp
✓Copy of TELEX
✓Copy of Study Permit
✓BINUS Letters
✓The VITAS Holder

KITAS

✓Copy of Passport – Identity 
Page
✓Copy of KITAS
✓Latest Health Statement
✓BINUS Letters

Required for stay permit
extension purpose

• STM @local Police Station
• SKTT @local Civil Registry 

Department

STM & 
SKTT

✓Copy of Passport – Identity Page
✓Copy of KITAS
✓Copy of Study Permit
✓BINUS Letters

EPO is closure procedure of the whole stay 
permit arrangement and return of 
immigration documents. Please be sure to 
go outside Indonesia within 7 days. 
FAILURE to do so will consider as OVERSTAY

EPO

VITAS & 
Enter 

Indonesia

if you need to extend your KITAS

ETA: + 1 – 2 weeks
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at least 8 
weeks 

before study 
period started

or
before KITAS 

expiry
(for KITAS 
extension)

Student
to BINUS IO

at least 7  
weeks 

before KITAS 
expiry

(for KITAS 
extension)

Student
to Police 
Station/

Civil Registry

STM/SKTT

at least  6 
weeks 

before study 
period started 

or before 
KITAS expiry  

(for KITAS 
extension)

BINUS IO
to 

KEMENDIK
BUD

Study 
Permit

at least  5 
weeks 

before study 
period started

BINUS IO
to 

DIRJENIM

TELEX

at least 2  
weeks 

before study 
period started

Student
to 

KBRI/KJRI

VITAS

at least 3 
weeks after 

arrival
or

before KITAS 
expiry

(for KITAS 
extension)

Student
to KANIM

KITAS

at least 7 
days before 

students’ 
return date 
(for good)

Student
to KANIM

EPO

Timeline |Overall Procedures
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Information |VISA Expenses

KITAS, for 6 months duration Fee
e-KITAS, 6 months IDR 1,000,000
MERP, 6 months IDR    600,000
KITAS, for 6 months duration IDR 1,600,000

KITAS, for 12 months duration Fee
e-KITAS, 12 months IDR 1,500,000
MERP, 12 months IDR 1,000,000
KITAS, for 12 months duration IDR 2,500,000

KITAS, for 24 months duration Fee
e-KITAS, 24 months IDR 2,000,000
MERP, 24 months IDR 1,750,000
KITAS, for 24 months duration IDR 3,750,000

Source:

PP No.28 Tahun 2019

Tentang Jenis dan Tarif atas PNBP

(Penerimaan Negara Bukan Pajak)

Others Fee

Illegal stay fine IDR 1,000,000 / person / day

TELEX & VISA Fee

TELEX issuance IDR 200,000 / issuance/ person

VITAS USD 150 / person

Visa Expenses = [TELEX & VISA] + [KITAS] Fees
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Information |Sample of Paper-works
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Information |Sample of Paper-works

Sample of VITAS
index code: C316, STUDY VISA

The proper type of visa for study purpose for every 
international students @BINUS UNIVERSITY

YAYASAN BINA NUSANTARA 
or BINUS UNIVERSITY 
is your visa sponsor

TELEX number
the number is 

the stay permit arrangement 
(for TELEX-VITAS-KITAS application)

The VITAS’ validity to enter Indonesia
using this paperwork

This date does not mean the whole stay permit 
arrangement validity

WORK PROHIBITED. BEARER MUST REPORT TO 
LOCAL IMMIGRATION OFFICE WITHIN 30 DAYS 

AFTER ARRIVAL TO OBTAIN LIMITED STAY PERMIT

maximum stay duration
according to the 

stay permit arrangement
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Information |Sample of Paper-works

Sample of
Arrival Stamp/Sticker

1. It must be written “LIMITED STAY PERMIT”
2. It should record the date according to 

“first time arrival date in Indonesia”

The KITAS proof-process

1

2
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Information |Sample of Paper-works

e-KITAS or electronic card of Limited Stay Permit (Electronic) 

must be attached to the bearer's Passport at all times

According to Article 71 Act Number 6 Year 2011 concerning 
Immigration, every changes of civil status, citizenship, occupation, 

guarantor, a change of address must be reported 
in local governed Immigration Office in an immediate period of time



a
b
o
ut

vi
sa

p
ro

ce
d

ur
e

ti
m

e
lin

e
in

fo
rm

a
ti
o
n

Information |Sample of Paper-works

EPO (EXIT PERMIT ONLY)
Student go to the local governed 

immigration office to remove visa 
relationship with BINUS. Student MUST 

GO OUTSIDE Indonesia within 7 days 
once the EPO stamp has been put.

Can I just don’t do EPO?
It’s up to you. However, if refuse to do 

EPO procedure, you will face 
inconvenience upon your next visit to 

Indonesia. You’re at your own risk.

RETURN OF IMMIGRATION DOCUMENT
Please be sure to go outside Indonesia 

within 7 days
FAILURE to do so will consider as 

ILLEGAL STAY
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Updates | due to Covid-19 Pandemic

BINUS Academic Activities

• Based on the Joint Ministerial Decree on Organizing Teaching-Learning Activities in the 

New Academic Year of 2020/2021 during the COVID-19 pandemic, our Odd Semester 

2020/2021will be conducted virtually until further notice. 

Indonesian Visa and Stay Permit

• Indonesian government is still restricting the issuance of new stay permit for foreigners, 

we are unable to process students’ immigration documents for visa purpose. New orders 

or policies can be issued at any time. 

https://www.kemdikbud.go.id/main/blog/2020/06/panduan-penyelenggaraan-pembelajaran-pada-tahun-ajaran-dan-tahun-akademik-baru-di-masa-covid19
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Various Situation & Cases
due to Covid-19 Pandemic

• If you are still in your home country (outside Indonesia)
• Please wait for updates from us about when to start the visa process
• Our teaching-learning activities (Odd Semester 2020/2021) will be conducted virtually, so just follow the lectures from your 

home and stay safe

• If you are from calling visa countries (Afghanistan, Cameroon, Guinea, Israel, Liberia, Niger, Nigeria, North Korea, 
Somalia)

• The visa process will take longer, because we need to process an additional permission from the Directorate General of 
Immigration

• If you are already in Indonesia but having other institution as your visa sponsor
• You need to change the visa sponsor; we will guide you & help monitoring the process

• If you have other type of visa (visit visa, visa on arrival)
• You need to change to visa type, we will guide you & help monitoring the process

• If you have KITAP (Kartu Ijin Tinggal Tetap – Permanent Residence Permit), Ijin Tinggal Diplomatik
• You still need to have the Study Permit; please submit supporting documents so we can help you processing the Study 

Permit
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Next Action

• To complete our documentation, please send your documents in JPG or PDF 

format, no later than Wed, 9 Sep 2020 to Ms. Meriyah (Meriyah@binus.edu) :

• Scan of Passport (all pages - colored)

• Scan of KITAS/KITAP/Diplomatic visa

• Contact of your visa agent (if you have any)

Note: for your reference, list of document needed will be emailed to you

mailto:Meriyah@binus.edu
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Team |BINUS Visa Team

Ms. Meriyah
Intl. Mobility Operations Officer
E : meriyah@binus.edu
T : +62-21-534-5830 ext. 1327
M : +62-878-8268-0297
O : BINUS Anggrek, 3rd Fl., R.331

Ms. Laily Alfa Citra
BINUS International Office Manager
E : laily_ac@binus.edu
T : +62-21-534-5830 ext. 1321
M : +62-878-801-801-78
O : BINUS Anggrek, 3rd Fl., R.331

mailto:meriyah@binus.edu
mailto:meriyah@binus.edu


a
b
o
ut

vi
sa

p
ro

ce
d

ur
e

ti
m

e
lin

e
in

fo
rm

a
ti
o
n

te
a
m

Contact Us

International Office - BINUS UNIVERSITY
Anggrek Campus, Room 331 (3rd floor)

Jl. Kebon Jeruk Raya No. 27, Jakarta Barat, 11530
T. +62 21 534-5830 ext. 1327

E. io@binus.edu

mailto:io@binus.edu

